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4 Hassle Free Steps to your new Website




GoogleSorted Procedure
	Step 1
	
	Complete our online new/updated website Questionnaire



	Step 2
	
	Complete our website Design Brief Questionnaire and Submit to GoogleSorted

	
	1
	Style

Pick a website design/style that you like from our drop down menu or website review menu

	
	
	

	
	2
	Unique Selling Points

What are your three Unique Selling Points (USP’s)?

	
	
	

	
	3
	Colour Scheme

Choose your colour scheme (provide colour reference numbers)
3.1 Main colour

3.2 Two accent colours
Branding
3.3 Provide company logo/s preferably in .png format

or

3.4 Provide details if we are to design your logo

	
	
	

	
	4
	Pages

Select how many pages you require by ticking the appropriate box below?

	
	
	☐   1 -10     pages 
☐   11- 20   pages
☐   20+       pages

	
	5
	Purpose of your website



	
	
	☐ brochure

☐ increase product awareness

☐ increase visitors to your website

☐ generate more sales

☐ offer e-commerce

☐ advertise a new product or service

☐ other (please specify below)


	
	6
	Who is your target audience?

	
	
	

	
	7
	Is the new website part of a re-brand or new product launch?



	
	
	☐ Yes

☐ No



	
	8
	Content

Provide content for your pages indicating anything that must be included and anything that we should avoid.  (Examples of your competitors websites are helpful to specify what you wish to include or avoid)

Provide details of Font you require and images/photographs in jpeg format.  If you require us to purchase images on your behalf for use in your website provide references of images.
We write all websites so that they will not be prone to dating so we avoid at all costs any dates and other content that may date.

 (maximum number of words per page 500)


	
	9
	Keywords, meta tags and meta descriptions

Indicate your keywords and provide meta tags and meta descriptions

Keyword defined: See Appendices
Meta tag defined: See Appendices
Meta tag description defined: See Appendices

	
	
	

	
	10
	Website Visitors

When you have a visitor to your website how would you like them to feel?

	
	
	

	
	11
	Membership information and logo’s

Advise if member of any institutions or organisations and if you wish to include with logo’s and links to these websites where appropriate.

	
	
	

	
	12
	Links

Advise of links to other websites to be included

(We recommend that these links link back to your website and can add links to our websites to yours.)

	
	
	

	
	13
	Communication

13.1 Method for communication i.e. focus to be on your phone number, email, facebook page, twitter, estimates and costings?

We recommend phone numbers if you buy and sell from people.

	
	
	

	
	
	13.2 Do you want a Call to Action feature?


	
	
	☐ Yes

☐ No

	
	14
	Free giveaway

We recommend your website has a free giveaway such as a downloadable brochure
Please provide PDF/Word version to add to your website

	
	
	

	
	15
	AdWords and AdSence

Do you require AdWords and AdSence?  If so please provide details.  

AdWords and AdSense defined:  See Appendices

	
	16
	Other information

Is there any other information you believe may be of use?

	
	
	

	Step 3
	
	Your new website is delivered


	Step 4
	
	Website Management



	
	4.1
	You will be entitled to two months of website management which consists of one day a month.  You are required to provide your amendments according to your order of priority.  Any unfinished work will be identified to carry over to the next management day if your time has run out.


	
	4.2
	Front-end Development carried out on Management Day



	
	
	2.2.1  Addition of updated or additional material

	
	
	2.2.2  New ideas for the website appearance

	
	
	2.2.3  Updated USP’s

	
	4.3
	Back-end Development carried out on Management Day



	
	
	2.3.1  Update keywords, meta tags and meta descriptions

	
	4.4
	Marketing carried out on Management Day



	
	
	4.4.1  Update of AdWords and AdSense

	
	
	4.4.2  Idea development

	
	
	4.4.3  Database management and marketing e.g. email marketing and/or news letter or campaign marketing


	
	
	


Deadlines:  In order for GoogleSorted to meet the dates we have agreed, you will be required to submit your brief to us and provide material within ONE working week.  Any delay in the process will, unfortunately affect the launch date of your new or updated website.
Fairness Policy:  If the deadlines are missed we will endeavor to do our best to fit you in as soon as we can but we do have to be fair to other clients and move onto their work.

Appendices
Search Engine Optimisation terms:
Keywords defined:

Keywords are words that Google looks for to establish the content of websites.  Keywords are words that are repeatedly used within the website but not over used also as Google would view these as being Keyword stuffed and believe that the website had been purposely over using Keywords to try to boost its rankings.
Meta tags and Meta tag description defined:

With Google honesty is the best way forward.  The latest alterations upgrades to Google require meta tags to give shortish description and meta descriptions to give a honest, longer description ideally utilizing your keywords or long tail phrases.
AdWords defined:

Google offer an online advertising programme for websites called AdWords, which is on a pay-per-click basis for advertisements that the company displays on the websites.  The typical advertisements are banner and text advertisements that show content related to the website’s offerings.  Advertising text is positioned either at the top, bottom or side of the list of results Google displays for a particular search enquiry. 
AdSense defined:

One of the many ways to earn revenue from the internet is AdSense which is a system of Google contextual advertisements that you can place on your blog, search engine, or website.  Google, in return, will give you a percentage of the revenue generated from these advertisements.  The fee you are paid varies, depending on the keywords on your website used to generate the advertisements.
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